ACT o

Account Already Exists

Step

Action

You may already have an ACT Account, e.g., for the Career and College Readiness
Information System (CCRIS).

In that case, the system will indicate your account already exists and prompt you to sign in
using that account.

ACT | Supplier Registration and Payment System

Our records indicate that an account for

[kirkwiggsomeschool.edu] already exists. Sign in with this
account.

If you need assistance, please contact ACT at 877-789-2925.

ACT, Inc. ACT Home | Terms of Use | Privacy Policy hics

https:/fstps-test corporate.act orgfsrp/appfhome

%J Local intranet #100%

Step

Action

Click the Sign in with this account. link.
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Job Aid

ACT

ACT | supplier Registration and Payment System

Sign in
Email

Password

Don't have an account?
© Sign up for an ACT account

Need a reminder?

| forgot my password

& Local intranet & 00 -

Step Action
3. Enter your existing email address/user ID into the Email field.
4, Enter the associated password into the Password field.
Remember: You can use the "I forgot my password" link if you forgot it.
5. Click the Sign In button.
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Home My Account

Welcome to ACT's Supplier Registration and Payment
System.

Thank you for agreeing to supply senices to ACT.

Here you will be able to check your payment status and update your profile, including your address
and bank account information.

P S

My Supplier Registration

€ 2012 by ACT, Inc. ACT Home | Terms of Use | Privacy Policy

Sign Out

Welcome, KIRK WALKER

Need Help?

« FAQs
« Contact ACT at 877-789-2925

Help us improve

Take a quick survey about your
experience

hittps:fistps-test, corporate.act.orgfstpfapp/registerasSupplier. do & Local intranet F100% -
Step Action
6. Since your account already exists, continue by registering as a supplier. This is necessary

for you to be paid.

Click the My Supplier Registration button.
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ACT

-
M: I iSupplier Portal

Supplier Registration
Please complete your supplier registration and then press Save and Continue to Next Step button at the bottom of the page.
* Indicates required field

Diagnostics

Supplier Type

* Do you or will you work at a test center during the administration of a test? () ves

OHNo

* Have you been or will you be either an item writer or an item reviewer?  (O)yesg

ONo

Supplier Information

Enter your address where you will receive your tax documents and other ACT materials.
Supplier Name KR WALKER

Country | United States v
* Address
= State/Region v
Province
= City/Town/Locality "-f#

= Postal Code

* Phone Number

Tax Information

@ Yes

Are you a U.S. Person, as defined in the W-9W-8 BEN certification? ON
o

* Saocial Security Mumber or U.S. Taxpayer Identification Number

Done & Localintranet E100% -

Step Action
7. Reply to:
"Do you or will you work at a test center during the administration of a test?"
Click the Yes option.
IMPORTANT - Test Center Supervisors and workers must not skip this step.
8. The system will require you to accept the related terms and conditions.
Click the ACT Terms and Conditions applicable for Test Center Workers link to view
the terms.
9. Click to check the I accept option.
10. Respond to: "Have you been or will you be either an item writer or an item reviewer?
Click the Yes or No option. If yes, read and accept the related terms and conditions.
11. Because you already have an account, the system knows and displays your name.
Enter your address information into the Address field.
12. Select your state from the State/Region list of values.
13. Enter your city or town name into the City/Town/Locality field.

Page 4
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ACT o

Step Action

14. Enter your ZIP code into the Postal Code field.

15. Enter your telephone number into the Phone Number field.

16. Click the W-9/W-8 BEN certification link for information about W9/W-8 certification, if
needed.

Accept the Yes option if you are a U.S. person so defined. Otherwise, select the No option.
W-9/W-8 BEN certification?|

17. Enter your social security (SSN) or Taxpayer ID (TIN) into the Social Security Number
or U.S. Taxpayer Identification Number field.

~
Supplier Information
Enter your address where you will receive your tax documents and other ACT materials.
Supplier Name  KIRK WALKER
Country | United States &
* Address |1100 Clinton St
x State/Region | IOWA v
Province
« City/Town/Locality |[IOWA CITY r4
= Postal Code 52240
* Phone Number |319-555-1212
Tax Information
Are you a U.S. Person, as defined in the W-9W-8 BEN certification? ®;;ES
o
* Social Security Number or U.S. Taxpayer ldentification Number 610 01 0005
[l accept the Terms and Conditions for W-8/W-9
Payment Preference
Preferred Payment Method @ Direct Deposit What is a Direct Deposit 7
O Pay Card Card 2
[ agree to the Direct Deposit/Pay Card authorization
Click to Register
Save and Continue 1o Next step ) Cancel )
Diagnostics
Oracle E-Business Suite: Copyright @ 2006, Oracle; All rights reserved; ACT @ is the registered trademark of ACT, Inc. in the USA and in other countries -
About this Pags Privacy Statement
v
< >
iavascript:ignoretWarnAbout Changes("%2F o acle%s2F apps % 2Fpos % 2Fsuppreg2Fnebui%.2F15P_MANUAL.pdf*) i & Local intranet 100% -
Step Action
18. If you selected Yes, you will also need to accept W-8/W-9 terms and conditions

Click the I accept the Terms and Conditions for W-8/W-9 link to view them.
|_accept the Terms and Conditions for W-8/W-9 |

19. Click to check the I accept option.
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ACT

https:/febststl-fin corporate. act.orgiOA_HTMLIOA. jsp?page=[oraclefapps/posisuppregfuebuijxxactPosSRegPGaOAHP=XXACT | i J Local ntranet H100% -

Supplier Information
Enter your address where you will receive your tax documents and other ACT materials.
Supplier Name  KIRK WALKER
Country | United States &

* Address |1100 Clinton St

x State/Region | IOWA v
Province
« City/Town/Locality |[IOWA CITY r4

= Postal Code 52240
* Phone Number |319-555-1212

Tax Information

Are you a U.S. Person, as defined in the W-9/W-8 BEN certification? g:%
o
* Social Security Mumber or U.S. Taxpayer ldentification Number 610 01 0005

[¥]l accept the Terms and Conditions for W-8/W-9

Payment Preference
Preferred Payment Method (&) Direct Deposit | \/natis a Direct Deposit ?
CPay Card Card ?
[J1 agree to the Direct Deposit/Pay Card authorization

Click to Register
Save and Continue 1o Next step )( Cancel )

Diagnostics
Oracle E-Business Suite: Copyright © 2006, Oracle; Al rights reserved; ACT @ is the registered trademark of ACT, Inc. in the USA and in other countries

g cy Statemer
About this Page Priva: tatement

< >

Step

Action

20.

Enter your payment preference.

the appropriate link.

21.

Click to check the Direct Deposit or the Pay Card option.

22.

Click the I agree option to accept direct deposit or authorize payment by pay card.

=

23.

Click the Save and Continue button to complete registration.
|l Save and Continue to Mext step J|

Page 6
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If you need information about the Direct Deposit or Pay Card options to decide, click on
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-
M: I iSupplier Portal

Confirmation: Registration Initiated
Thank you for completing the ACT supplier registration using PayCard.

Diagnostics

Home Logout Pe

(_LogQut ) | Return to Home Page

Home | Logout | F ze Page | Diagnostics
Oracle E-Business Suite: Copyright ® 2008, Oracle; All rights reserved; ACT  is the registersd trademark of ACT, Inc. in the USA and in ather countries.

About this Page

Privacy Statement

https:/febststl-fin corporate. act,org/ OA_HTML/ackSRPSOARedirect. jspPrefParam=LOGOUTEmenuU=Y % Local intranet H00% -

Step

Action

24,

If you selected Pay Card, you will receive the confirmation message.

If you selected Direct Deposit, you will be prompted to enter additional information

dd Bank Account - Windows Internet Explorer

e
@ SR ] httpsifjebstet1-fin.corporate. act.orgfoi_HTMLIOR. jspipage=/oraciefappsiposisbdwebuifBanksuppiaines | B | ¢4 3 |P=1E3
© File Edt Wiew Favorites Tools  Help Links **

P @convert ~ [Rselect

9 dhf | &8 addBank Account [ I rome - [
N ~
AC I Diagnostics Home Logout Preferences Heln Personaize Page
(D Information
The current responsibility context has been switched to: ACT TA Staff iSupplier Portal
Add Bank Account Switch Responsibility | ACT TA Staff iSupplier Portal v‘
* Indicates required field [ Cancel | | Apply
Country  United States
 Bank Routing Number | |
= Branch Name ‘ ‘
= Bank Name ‘ ‘
= Bank Account Number ‘ ‘
* Re-Enter Bank Account Number ‘ ‘
* Account Holder Name ‘ ‘
Account Type -
If your check has a message that indicates the routing number can not be used for Direct Deposit/ACH payments,
please contact your bank for the appropriate routing number.
(cancel ) (Agply
Diagnostics | Home | Logout | Preferences | Help | Personalize Page
Oracle E-Business Suite: Copyright © 2008, Oracle; All rights reserved; ACT @ is the registered trademark of ACT, Inc. in the USA and in other countries .
Privacy Statement
About this Page.
v
Done % Local intranet w 100%
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ACT

Step

Action

25.

For Direct Deposit:
Use the Add Bank Account page to supply the information required for Direct Deposit.
Enter your bank routing number into the Bank Routing Number field.

(This is a 9-digit number found at the bottom left corner on most checks).

26.

Press [Tab].

If you have entered a valid bank number, the system will populate the Branch Name and
Bank Name associated with the routing number.

27.

Enter the account number you want to receive your payment into the Bank Account
Number field.

28.

Re-enter the account number into the Reenter Bank Account Number field to verify your
entry.

29.

Enter your name as it appears on your account into the Account Holder Name field.

30.

Click the Account Type drop-down list button.

b

EE&

(= Add Bank Account - Windows Internet Explorer

——
@ ) v ‘g https: jfehstst1-fin.corporate. act.org/OA_HTML{OA. jsp?page=/oracle/apps|pos /sbdfwebui/BanksuppMainPG V‘ [ ‘ 3 X ‘ ‘ 2~
© Fle Edit  Wiew Favorites Tools  Help Links >
P @gconvert ~ [Rselect

A A — r »
TF A | @ Add Bank Account [ I ¢ fpreme - B

Diagnostics Home Logout Prefersnces Help Personalize Page

ACT
Add Bank Account
# Indicates required field

ACT TA Staff iSupplier Portal v
Cancel ) [ Agply )

Switch Respaonsibility

Country  United States
= Bank Routing Number ‘073000545

* Branch Name ‘

= Bank Name ‘

= Bank Account Number ‘999999999991
999999999991

* Re-Enter Bank Account Number

Kirk Walker

* Account Holder Name

Account Type

sage that indicates the routing number can not be used for Direct Deposit/ACH payments,
please contact your bank for the appropriate routing number.

Cancel ) (Agply

Diagnostics | Home | Logout | Preferences | Help | Personalize Page
Oracle E-Business Suite: Copyright ® 2006, Oracle; Al rights reserved; ACT @ is the registered trademark of ACT, Inc. in the USA and in other countries.
About this Page.

Privacy Statement

Done, %J Local intranet # 100% <
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Job Aid

Step Action

31. Select Checking, or Savings, from the list of values.

32. Click the Apply button.

Review Bank Account Details - Windows Internet Explorer

—
@ J =[] httpsifjebetst1-fin.corporate. ack.orgfOf,_HTMLIOA. jsp?page=(oraclsjappsipos/sbdfwebuijBankSupphimact v G | +5 | X

{ Fle Edt View Favortes Tools Help

E7 @ convert + [Rselect
W

ACT

Review Bank Account Details

(& Review Bank Accourt Details [ I

- My - )

Diagnostics Home Logout Prefer

Help Personalize Page

Cancel ) ( Confirm )

The following bank and branch details have been found for the new account you have defined for your company. Check the details and press Confirm to create the account.
Country  United States

Bank Mame USBANK Branch Name EP-IA-2383

Branch Mumber 073000545

Bank Account Details

Account Number 999999999391

Currency USD - US Dollar
Account Holder Name  Kirk Walker

Account Type CHECKING

Cancel Confirm
Diagnostics | Home | Logout | Preferences | Help | Personalize Page

Oracle E-Business Suite: Copyright @ 2008, Oracle; All rights reserved, ACT @ is the registered trademark of ACT, Inc. in the USA and in other countries.
About this Page

Privacy Statement

https:/febststl-fin corporate. act.orgiOA_HTMLIOA. jsp?page=[oraclzfapps/posishdfwebufBankSupphwActPGa,_ti=7150365645¢ %J Local intranet E100% -

Step Action

33. Use the Bank Account Details Review page to verify that the information is correct.

Click Cancel to make changes.
Click the Confirm button if correct.

Date Created: 1/25/2012 9:43:00 AM Page 9
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_f: Confirmation - Windows Internet Explorer

—
@ J =[] httpsifjebetst1-fin.corporate. act.orgfOf,_HTMLIOA.jsp?page={oraclsjappsipos/sbdjwebuijBankbupactirmpe v G | 5 | X | o~

© File Edt Wiew Favorites Tools  Help Links **

E7 @convert + [Rselect
?,:3 447 | @ confimation [ I @mee o \j

-
AC I Disgnostics Home Logou! Preferences Help Personalize Page

Confirmation

Bank account 999999999991 at the EP-IA-2383 branch of USBANK has been added to your company profile. The account infermation will be routed to an
administrator who will review the details and carry out any account verification that is required. You will be notified once the review is complete.

Return to Home
Return to Home
Diagnostics | Home | Logout | Preferences | Help | Personalize Page

Oracle E-Business Suite: Copyright ® 2006, Oracle; All rights reserved; ACT ® is the registered trademark of ACT, Inc. in the USA and in other countries.
About this Page

Privacy Statement

https:/febststl-fin,corporate. act.orgiOA_HTMLIOA. jsp?page=[oraclzfapps/posishdfwebufBankDupACtWrnPGa,_ti=7 1503656451 % Local intranet E100%  ~

Step Action

34. Once you submit your bank information the system will display the Confirmation page.

Click the Return to Home button or hyperlink.
|_Return to Home J|

35. You have completed your registration and payment preferences.

Click the Sign Out link.

36.

End of Procedure.
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